Nov 16, 2016

Canada-B.C. Job Grant General Criteria

General Eligibility Criteria
Employers meeting eligibility requirements are not guaranteed funding. The Ministry will assess applications on a first come, first
served basis, with the exception of applications under the Unemployed Stream and Underrepresented Groups Stream which will be
assessed on a priority basis Approval of applications does not constitute an endorsement of any training provider or particular
training course or program. Previous approval of a training provider does not guarantee approval in the future. All applications are
assessed on a case-by-case basis.
Please note that all decisions regarding the eligibility of employers, participants, training providers, training programs and
reimbursable costs will be made by the Ministry of Jobs, Tourism and Skills Training (“Ministry”) at the Ministry’s sole discretion.
Quality Assurance sampling and audits will be used to verify information provided. The Ministry reserves the right to contact
participants, trainers or any other person in order to substantiate reimbursement claims, training activities, records or other related
matters.
PLEASE NOTE THAT ADDITIONAL CRITERIA MAY BE IN PLACE FOR TARGETED FUNDS. THIS INFORMATION WILL BE ACCESSIBLE
FROM THOSE WEB PAGES.
Criteria

Interpretation

Eligible Employer
Individual employers and organizations
acting on behalf of employers are eligible if
operating in B.C. in the private and non-profit
sectors.
An eligible organization acting on behalf of
employers (“Organization”) is defined as:
•

A non-profit Industry Association or
Society;

•

A non-profit Employer Association or
employer consortium;

•

A union organization such as a union
hall/Joint training board;

•

An Aboriginal or First Nations
organization; and

•

A non-profit organization or association.

Employers must be registered on the
Corporate Registry with BC Registry or
possess a current BC business licence.
Self-employed individuals or sole proprietors
seeking a Grant for their own training must
have been registered on the Corporate
Registry with BC Registry Services for at least
a year at the time of application, or have
been in possession of a BC business licence
for at least one year.
Employers must have a job available in B.C.
for the participant at the end of training.

Public sector employers are NOT eligible. This includes: provincial, federal or
local governments, crown corporations, hospitals, schools, public postsecondary institutions, and federal and provincial agencies.
Aboriginal Band Councils, Friendship Centres, Associations and other Aboriginal
organizations are eligible as employers and organizations.
For clarification regarding eligible organizations acting on behalf of employers:


An Industry or Employer Association must be an organization recognized
by the industry and employers it serves. The purpose of this application
pathway is to enable industry/employer organizations to support
employers in identifying training opportunities for their current or future
employees and to facilitate the coordination and delivery of that training.
It is intended to support industry/employers to meet their labour market
needs.



Non-profit organizations or associations working with employers to train
and provide jobs to unemployed British Columbians are eligible.

The CJG is not intended to be used solely as a training grant; all training must
result in a job or a better job. Therefore, JTST must be satisfied that the
business is well-established and fully operational. Self-employed individuals or
sole proprietors must meet additional criteria if applying for training for
themselves to demonstrate that their business is established and operational.
Businesses that have not been registered with BC Registry Services and/or do
not have a valid business licence are not eligible.
Employers must submit a photocopy of their current business licence and
provide their business licence number or provide their BC Registry Number at
application.
The participant must have a job in B.C. at the end of training. The employer
must intend in good faith to provide a job to the current or future employee at
the end of training.
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Criteria

Interpretation

Employers or Organizations must have met
or be currently meeting all obligations to the
Province under previous grants to be eligible.

These obligations include but are not limited to:
•

All information provided on the application form is found to be complete,
true and correct.

•

Any monies the employer or Organization receives as reimbursement from
the training provider, which the employer or Organization has already
received as reimbursement from the Province, must be returned to the
Province.

•

There are no required forms and other records outstanding.

•

The employer may also be unable to re-apply under the following
circumstances:
o

o
o
o

Did not provide a job to a participant after training, except
under exceptional circumstances, e.g. participant completed
the training but did not pass the exam which is a
requirement of the job.
Did not submit Employer Completion Report.
Did not participate in Employer Outcome Surveys.
Participant did not complete the training (where the
employer was still required to pay).

o

Has been approved for multiple grants in the past and
subsequently withdrawn or not followed through on training.

o

Quality assurance process, audits, surveys and any other
means of verifying information on previous applications
conducted at any time reveal information provided to the
Ministry to be inaccurate, untrue or incorrect.

If a participant repeatedly does not complete training, that participant may
become ineligible under any future Canada-BC Job Grant applications.
Eligible Participant
Participants must be at least 15 years old,
and:
•
•
•

The immediate result of the training must be employment (from
unemployment) or a Better Job. For the purpose of the CJG, “Better Job” is
defined as:

Unemployed and seeking training to
obtain a job; or
Employed, but underemployed and
seeking training for a Better Job; or
Employed, but seeking training for a
Better Job.

Participants must be Canadian Citizens,
Permanent Residents, or Protected Persons
(as designated under the Immigration and
Refugee Protection Act) entitled to work in
Canada.

•

Increased job security, i.e. training will ensure participant can maintain
employment;

•

Increased job-related skills;

•

Increase in pay;

•

Promotion/advancement to another position;

•

Move from part-time to full-time employment; or

•

Move from temporary/casual/seasonal employment to permanent
employment.

Temporary Foreign Workers, International Students, Working Holiday Visas, or
other Temporary Residents are NOT eligible to participate.
Protected Persons, as designated under the Immigration and Refugee
Protection Act, are eligible but must have a valid Work Permit. Permanent
Residents are defined as persons who have immigrated permanently to
Canada but have not become Canadian Citizens.
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Criteria

Interpretation

Participants who are immediate family
members of the employer are not eligible.

An employer cannot apply to the CJG for training for their immediate family
members (e.g. spouse, common-law partner, child, parent, sibling, etc.).

Participants cannot repeat the same or
substantially the same training previously
approved under the Grant.

Participants will not receive funding for the same, or substantially the same,
training previously funded under the Grant.

Participants cannot be enrolled in another
federally or provincially funded training
program at the same time.

Participants must have completed any other federally or provincially funded
training programs before participating in the CJG. For example, a participant
cannot be enrolled in an Industry Training Authority Women in Trades program
at the same time as a CJG-funded training program.

Where an employer has identified an
Employment Insurance (EI) or Employment
Assistance in receipt of Income Assistance
(IA) recipient as a participant, the EI or IA
recipient must obtain prior approval before
starting training.

Active claimants in receipt of Employment Insurance (EI) Part I benefits or
British Columbia Employment Assistance clients in receipt of Income
Assistance (IA) must obtain approval from the Ministry of Social Development
and Social Innovation prior to training. EI or IA participants who do not obtain
pre-approval before participating in training may become ineligible for
continued financial supports under EI or IA. Refer to Appendix A for details.

Eligible Training Programs
Training must be relevant to the current
operational needs of the business and the
available job.

Training provided must be aligned with the current operational needs of the
business and the available job. Training must result in skills development and
be directly connected to employment. Training that is for personal interest is
not eligible.
The CJG is not a bursary program and is not intended to fund full
degree/diploma programs. However, post-secondary courses that will lead to
a degree/diploma are eligible if the course(s) is/are relevant to the current
needs of the business and the available job.

Training is limited to:

Soft skills is defined as job readiness skills, personal management skills (e.g.
personal goal setting, time management, organizational, etc.), working as a
team, etc.

•

Soft Skills;

•

Essential Skills;

•

Management and Business Skills; and

•

Specialized and Technical Skills, which
includes Foundation Programs and
Apprenticeship Training for Trades.

•

Foundation programs and apprenticeship
training are limited to those listed in the
2015-2025 Labour Market Outlook Top
Opportunity Occupations requiring
apprenticeship training.

•

For Apprenticeship Training in Levels 2 &
3, in addition to being in the 2015-2025
Labour Market Outlook Top Opportunity
Occupations, participant must be from
an underrepresented group in the labour
force. Level 1 and Apprenticeship
Completion levels are exempt from this
additional requirement.

Essential Skills training is defined as training to develop the skills needed for
work, learning and life: reading, writing, document use, numeracy, oral
communication, thinking, digital technology, working with others,
continuous learning. Definitions of the nine Essential Skills can be found:
http://www.esdc.gc.ca/eng/jobs/les/definitions/index.shtml
Management and Business Skills training is defined as training to develop
skills in strategic planning, leading and motivating, allocating and controlling
resources, evaluating, co-ordinating and organizing, recruiting and hiring,
supervising and leadership. The intent of management training is to build
job skills within the sector to fill gaps in supervisors, forepersons and similar
positions.
Specialized/Technical Skills training is defined as training to develop skills
required to operate a particular machine or use a particular technology. It
includes associated examinations and certificates. This training equips
participants with job-related skills required specifically for the sector, such
as to support the introduction of new technology, machinery and
equipment, or work processes, and/or improve job performance.
For the purposes of Apprenticeship Training, under-represented groups in the
labour force are defined as:
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Interpretation
Aboriginal or First Nations people
Youth (aged 15-24)
Women
Persons with disabilities
Recent immigrants (in Canada for 5 years or less)

Trades shows, annual meetings, networking, consulting and practicums are
not eligible. Work experience and any form of on-the-job training provided
by an employer (or anyone working for the employer) to a current or future
employee are also ineligible. Other types of activities may also be ineligible.
Refer to Appendix B for definitions of these activities.
Training cannot have started prior to the
application being submitted.

The Grant is intended to assist employers to provide training to their
employees that they otherwise might not have been able to provide.
An Employer or Organization may submit an application and proceed with
training before the application is approved. However, if the application is not
approved, the Employer or Organization is responsible for all of the costs of
the Training.
Applications submitted with a training start date that is prior to the application
date will be rejected.

The CJG will open for a specific Training
Period. All training must start within that
Training Period.

The CJG will open for a specific Training Period. Only applications for training
that starts within that Training Period will be accepted.

Training programs must be no more than 52
weeks in duration.

Training cannot exceed 52 weeks in length. All applications must include start
and end dates for each course in order to be considered.

Training must be provided in B.C., except
under exceptional circumstances i.e. highly
specialized or technical training that is not
available in B.C.

Training where similar or substantially similar training is available in B.C. is not
eligible. Where an employer wishes to provide online training to their
employees and the training provider is outside B.C., the costs must not exceed
costs for similar training in B.C.

Eligible Training Provider
Training must be delivered by eligible third
party training providers, including:


BC Public Post-Secondary institutions



Training Organizations run by BC’s School
Districts



Industry Training Authority (ITA)Designated Trade Schools



Union Halls and Training Boards



Industry Associations



Industry Approved Training Providers



Trades or Industry Recognized Personal
Safety Training Providers



Small Business BC



BC private training institutions certified
under the Private Training Act by the
Private Training Institutions Branch
(PTIB) of the Ministry of Advanced
Education.

An Eligible Third-Party Training Provider is defined below:
•

Must be independent of the employer.

•

Training must be a main business activity of the training provider.

•

There must be no conflict or perceived conflict of interest in the choice of
training provider.

•

The employer or Organization must ensure that the training provider
meets these conditions.

NOTE: Where an employer is applying for a training program, delivered by an
institution certified by PTIB, that has not been approved by PTIB, the training
provider must meet the same conditions as for non-registered private training
providers (see below).
In recognition of the traditional role of Elders in supporting formal education of
First Nations and/or Aboriginal learners, Elders may be considered eligible
training providers when:


The Participant is Aboriginal or First Nations;



The Elder support is provided in conjunction with Eligible Training
provided by an Eligible Training Provider; and
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In certain circumstances, an Aboriginal or
First Nations Elder may be considered an
eligible training support for Aboriginal or First
Nations people.
Private training providers not requiring
certification by PTIB are eligible if they meet
the following conditions:
•

•

Training rates and course descriptions
must be posted (i.e. online) and remain
stable.
Training is provided by a Qualified
Instructor, with certifications and/or
experience directly related to the type of
training.

Interpretation


All other requirements of the CJG are met.

Request for Elder support will be assessed on a case by case basis. The
application must identify the Elder(s) providing the supports, the associated
costs, and a description of the Elder supports.
Qualified instructors must possess relevant educational or technical credentials
and/or experience directly related to the training and a minimum of 24 months
of related occupational experience. The application must include evidence of
the instructor’s qualifications.
Course Outline must include:
•
•

Training program description and learning objectives
Program structure:
o
o

•

Satisfactory Course Outline must be
included with the application.

•

The Province must be satisfied that the
costs of the training are not
unreasonable.

•
•
•
•
•
•

Description of each module of the program with instructional
hours and intended learning outcomes
Description as to how participant(s) will receive instruction, e.g.
online, classroom, etc. for each module

Description of how participant’s learning will be assessed/evaluated
Total training duration/length
Total training hours
Total cost of the program
Name of Instructor
Course capacity (number of participants).

BC Public Post-Secondary Institutions, Training Organizations run by BC’s
School Districts, Trades, or Industry Recognized Safety Training Providers or
Registered Trade/Technical Schools, PTIB certified private training institutions
and institutions authorized under the Degree Authorization Act do not need to
submit the above information.
Eligible Training Costs
Only the following are Training Costs Eligible
for reimbursement:

Mandatory student fees are fees that a post-secondary institution charges to
all students to provide access to the institution’s activities and services. These
are not user fees and cannot be waived.



Tuition fees or fees charged by a ThirdParty Training provider;



Mandatory Student Fees;

Software or other required materials must be required for participation in the
Training. A physical asset, e.g. laptop, or software license that is retained past
the training, is ineligible.



Examination fees;

Ineligible Costs include, but are not limited to:



Textbooks, software and other required
materials; and

•
•



Travel costs, under certain circumstances
(refer to Appendix C)

•
•
•
•

In certain circumstances, costs for an
Aboriginal or First Nations elder may be
considered an eligible fee charged by a ThirdParty Training provider.

Travel (except as per criteria in Appendix C)
Membership Fees/Subscription Fees/Annual Fees/Professional Association
Dues
Software purchase/license for the business needs, not training needs
Courses that are normally offered free of charge
Laptops, tablets and other hardware
Equipment, such as boots, tools, etc.

The intent of covering travel costs is to provide access to training to
participants living and working in rural and remote communities in British
Columbia who would not otherwise have access to equivalent or similar
training.
Refer to Appendix C for details on the CJG travel policy including caps and
circumstances where travel will not be considered eligible.
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Interpretation

A participant is only eligible to receive up to
$10,000 in Canada-BC Job Grant funding per
fiscal year (April 1 to March 31), with the
exception of participants under the
unemployed stream where the cap is $15,000
per participant per fiscal year.

A participant can be included in more than one grant application in a fiscal
year. However, the total amount of funding requested per fiscal year for each
participant cannot exceed $10,000 in Grant funding (or $15,000 for the
unemployed stream).

An Employer or Organization must not have
received or be receiving funding from
another government program for any of the
Eligible Training Costs covered by the CJG.

If an Employer or Organization has or will receive other government funding to
cover any of the Training Costs that will be reimbursed by the CJG (government
contribution), they are not eligible to apply. This is not applicable to the
employer contribution.
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Appendix A –Requirements for Employment Insurance (EI) and Income Assistance (IA) Clients participating in the CJG
Program
The goals of the CJG are to increase participation of British Columbians in the labour force by helping them develop the
skills they need to find and keep a job and to increase employer investment in skills training to better align training to
job opportunities. It is a priority of the Province to support individuals who are currently unemployed, including those on
Employment Insurance and Income Assistance, to obtain sustainable employment.
Individuals who are active claimants in receipt of Employment Insurance (EI) Part I benefits or British Columbia
Employment Assistance clients in receipt of Income Assistance (IA) may be eligible for training funded through the CJG if
prior approval is obtained from the Ministry of Social Development and Social Innovation (SDSI). EI or IA clients who do
not obtain pre-approval before participating in training may become ineligible for continued financial supports under EI
or IA.
Where an employer wishes to train and hire an individual who is currently an EI or IA client, the following steps must be
taken before starting training:
Employment Insurance (EI) Clients
 When applying to the CJG program, the employer must indicate on the application form that they are applying
for training for a participant(s) who is currently an EI recipient.
 The participant MUST complete and submit a Participant Information Form to the CJG program via the secure
upload within no less than 5 business days prior to the start of training in order for pre-approval to be obtained
from SDSI.
Income Assistance (IA) Clients
 When applying to the CJG program, the employer must indicate on the application form that they are applying
for training for a participant(s) who is currently an IA recipient.
 If you are an IA recipient, you must contact your Employment Assistance Worker at the SDSI Service Delivery
Division to ensure that your Income Assistance will not be impacted while you are participating in training under
the CJG.
 Additional questions regarding Income Assistance should be directed to SDSI at 1-866-866-0800.
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Appendix B: Canada-BC Job Grant - Activities Definitions
Ineligible Activities
The following activities are ineligible. The list of ineligible activities may not be exhaustive.
Trade Shows
A Trade Show is an exhibition for companies in a specific industry to showcase and demonstrate their products and
services.
Annual Meetings
Annual meetings, whether legally required or not.
Networking
Networking is the process of establishing a mutually beneficial relationship with other business people and potential
clients and/or customers. Networking is a structured plan to get to know people who will do business with you or to
introduce you to those who will.
Consulting
Consulting involves assessing or diagnosing the needs of an organization or individual and offering solutions/providing
advice based on the specialized expertise to “fix the problem.” The focus is on developing organizational practices,
processes and structure. Therefore consulting is deemed services rendered and not training provided for the employees
of the business and therefore not eligible.
Practicums
A practicum is a course, often in a specialized field of study, designed to give students supervised practical application of
a previously studied theory. In some cases, the practicum may be a part-time or full time student teaching placement
that occurs the semester before a student's full-time student teaching placement
Activities that may be Eligible
Conferences


A conference may be eligible where: it is specifically focused on skills training for all conference participants; the fee
can be specifically tied to the skills training; the conference does not include ineligible costs; and all other criteria of
the CJG are met.

Coaching


Coaching may be eligible if it is part of the skills training. Coaching alone is not eligible. Coaching is human resource
development focused on providing support, feedback and advice to an individual or group to improve personal
effectiveness in a business setting. Business coaching is also called executive coaching, corporate coaching or
leadership coaching.
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Mentoring


Mentoring may be eligible if it is part of the skills training. Mentoring alone is not eligible. Mentoring is a
relationship in which a more experienced or more knowledgeable person provides advice and guidance to a less
experienced or less knowledgeable person. It is a learning and development partnership between someone with
vast experience/expertise and someone who wants to learn.

It is within the sole discretion of the Ministry to determine if the activities above are eligible. The list of activities may
not be exhaustive.
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Appendix C – Details on Travel Policy and Maximum Reimbursement Rates for Travel
The intent of covering travel costs is to provide access to training to participants living and working in rural and remote
communities in British Columbia who would not otherwise have access to equivalent or similar training.
Travel costs can include flights, bus fare, car rental, gas, ferries, tolls, parking, taxi fare, public transit, accommodations,
and meals. Government accommodation and meal rates will apply. Receipts must be provided when submitting a
reimbursement claim.
Travel cannot exceed more than 40% of the total cost of tuition fees or fees charged by a Third-Party Training provider.
Travel costs will only be covered for training that occurs within British Columbia, except under certain exceptional
circumstances as per CJG criteria.
Travel costs are only eligible when the following conditions are met:




The distance from the community where the participant lives and works to the location of the training is greater
than 100 km one way;
The participant lives and works in a community of less than 50,000 population; and
There is no equivalent or similar training available that is less than 100km away (one way).

If the participant lives in one community and works in another, both the work place and the place of residence must
meet the conditions above.
Generally, travel costs will not be covered for participants living and working in communities within the Lower Mainland
or the Capital Regional District, due to the ample availability of training in these areas.
Approval of travel costs at application does not guarantee full reimbursement of travel costs. Travel expenses will be
reviewed once an employer has submitted their reimbursement claim. The Ministry reserves the right to determine at
reimbursement whether travel costs are eligible and reasonable.
Receipts for travel costs must be provided. The Grant will cover 2/3rds of the maximum allowable reimbursement costs,
except in the case of the Unemployed Stream. Eligible travel costs are limited to the following:












Flights
Bus Transportation
Car Rental
Gas
Accommodation (Government accommodation rates will apply)
Meals (Government meal rates will apply)
Ferries
Tolls
Parking
Taxi Fare
Public Transit

Selected mode of travel must be the most economical and practical option. All travel expenses must align with training
dates; travel significantly outside of the training dates is not eligible.






All flights must be economy class
Flight seat selection charges are not eligible
Incidental charges and gratuities are not eligible
Car rental is restricted to compact / economy only
Companion travel is not eligible

The Maximum Reimbursement that will be paid on flights is $800 per participant. All flights must be economy class. The
cost of First class or Business class tickets will NOT be covered.
Canada-BC Job Grant 2016/17– General Criteria Page 10 of 11

Nov 16, 2016

The Maximum Reimbursement that will be paid for meals is as follows (as per Government rates):
Full Day
$49.05

Breakfast Only
$12.00

Lunch Only
$13.80

Dinner Only
$23.25

B&L Only
$25.80

L&D Only
$37.05

B&D Only
$35.25

The Maximum Reimbursement that will be paid for accommodations is as follows (as per Government rates):
City
Fort St. John
Kamloops
Kelowna
Lower Mainland
Prince George
Vancouver
Victoria
Other

Low Season
$149 per night
$110 per night
$129 per night
$129 per night
$115 per night
$129 per night
$129 per night
$110 per night

High Season

$135 per night
$159 per night
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