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Skills Training Grants (STG) User Guide 
Submitting Employer Training Grant (ETG) Completion Reports 
Last Updated: 15 January 2025 

1. Log into the Skills Training Grants page with your BCeID. 

2. Scroll down the page to your ETG application, then click “Continue”. The application’s status must be “Report 

Completion”. 

 

3. Click “Report Completion”. Note: You can only submit a completion report on or after your applications Term 

End Date.  

 

4. Fill out Page 1 of the Completion Report. If any of your participants didn’t finish the program, click the “No” 

radial button, tick the checkboxes beside any participants that didn’t finish, and select a reason from the 

“Reason” dropdown. Click “Continue” when done. 

https://skillstraininggrants.gov.bc.ca/
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5. Fill out Page 2 of the Completion Report. If any of your participants weren’t employed by you at the end of the 

program, click the “No” radial button, tick the checkboxes beside any participants that weren’t employed, and 

select a reason from the “Reason” dropdown. Click “Continue” when done. 

 

 

6. Fill out Page 3 of the Completion Report. If all participants had the same outcome, choose an option from the “If 

the same for all participants” dropdown list. Otherwise, choose reasons for each participant from their 

dropdown lists. Click “Continue” when done. 

1: If any participants haven’t finished, select “No”. 

2: Tick the checkbox beside 
anybody that didn’t finish. 

3: Pick a reason from 
the dropdown list. 

1: If any participants weren’t employed by end of 
training, select “No”. 

2: Tick the checkbox 
beside anybody that 
wasn’t employed. 

3: Pick a reason from 
the dropdown list. 
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7. Fill out Page 4 of the Completion Report. Respond to the survey question and click “Submit Completion Report” 

when done. Your completion report is now finished, and your application status will update to “Closed”. 

NOTE: you will not be able to click “Submit Completion Report” until you have entered your answer into the text 

box. 

 

If all participants had the same outcome, 
pick a reason from the “all participants” 
dropdown. You won’t need to pick 
individual reasons for each participant. 

Write your answer in the provided text 
box up to 2000 characters. 


